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Webinar Objectives

Create & Edit an 
Organization

Manage 
Organization 

Members

Manage 
Organization 

Transition
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I. What Are Organizations?

II. Create + Edit 

III. Managing Members

IV. Active Requirements

V. Transition

VI. Q+A

VII. Close

Agenda



What is your experience 
building organizations?

Poll

Elaborate in the chat!
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What are 
Organizations?

Clubs

School 
Departments

Greek Life

Campus 
Services

Affinity
Groups

Anything you 
want!

Groups!



Create & Edit Your 
Organization
Section 1
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Get Started

Edit an Existing OrganizationsCreate from Scratch
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Tips for a Great Organization
• Have a president and officers for 

prospective member questions
• Use a cover image
• Rich description
• What is it?
• What do you do?
• When do you meet?
• Do you do any special trips / 

events?
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Create from Scratch
• Use your 

“Organization 
registration” form
• This form is editable, 

you can add any 
sections you need!
• Organizations need 

a name and a cover 
image
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§Make sure you are managing your requests tab

§Approve or deny organization requests
§ Email
§Organization Dashboard

Approve or Deny Organizations
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Edit an Existing Organizations

• Dynamic editing
• Click the pencil
• ALWAYS SAVE!



What type of 
organizations do you 
have for your campus?

Poll

What is your most popular organization? Elaborate in the chat!



Platform Tour



Manage 
Organization 
Members
Section 2



19

moderncampus.comEngaging Modern Learners For Life moderncampus.comEngaging Modern Learners For Life

Adding Members
• Navigate to the org 

page
• Select Roster
• “Add Members”
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Adding Members
• Navigate to the org 

page
• Find your org
• Click the three dots
• Select Roster
• “Add Members”
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Member Roles
• Member
• President
• Vice President
• Treasurer
• Secretary
• Committee Chair
• Advisor

Meaning of the role is 
up to you!

Gives new access 
depending on your 
settings.
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Change Member Roles
• Change when you 

add the member
• Change when you 

transition
• Change at point 

during the year!
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Already an Officer
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General Member
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Platform TourPlatform Tour



Active Requirements
Section 3



Does your institution use 
active requirements and 
transitions?

Poll

Elaborate in the chat!
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Active Requirements
• The minimum requirements all 

organizations need in order to 
stay active

• Optional
• Editable
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Active Requirements
Events Minimum 

Members
Officers
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Setting Requirements
• Select organizations
• Select “Manage” tab
• Change requirements
• Select categories
• “SAVE REQUIREMENTS



moderncampus.comEngaging Modern Learners For Life



moderncampus.comEngaging Modern Learners For Life

Failing Requirements
• Alert banner for admin
• Also found on Organization 

page
• They DO NOT auto deactivate
• Notify officers
• Take appropriate action



moderncampus.comEngaging Modern Learners For Life



Transitioning an 
Organization
Section 4
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Transitions
• Confirm organizations are up to 

date
• Update member positions
• Adding new members
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Transitions
• Not mandatory, 

you chose to set 
them up

• Once an Org is 
in transition, you 
cannot manually 
take them out
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Transitions
Organization officers 
simply need to edit 
and save their org 
page to transition.



moderncampus.comEngaging Modern Learners For Life

Transitions
While in transition…
1. Can’t submit events
2. Can’t submit finance transitions
3. Can submit any forms with the 

org widget
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I want some orgs to transitions and others not
You can filter to require certain orgs to transition and 
others to not transition!
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When should we transition?

- What time will students still be 
on campus?

- Did last year’s officers graduate 
or leave?
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How can I get them to transition???

- Reminders
- Incentives



Platform Tour



Q&A
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Thank you!
Modern Campus and your 
CSM are here to help, reach 

out!

http://moderncampus.com/

