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Introduce yourself in
the chat! Which

institution are you
representing?

Conditional Logic in Forms

Kelsey Seale
Thursday, January 21, 2026
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Agenda

Intro to conditional logic
Create conditional logic
Logic Options

Notifications and Approvals
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Any vs. All
. Quick Tips
. Q&A




modern
campus

What is conditional logic?
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Conditional Logic

Dynamically show/hide
fields or field groups

Will your event have any of the following

FOOD  ANIMALS ALCOHOL pIBsigISIS

This is content medium

Adjust notifications or
approvals based on
response

Image Search Large

UPLOAD SEARCH

Choose Image
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Event Registration

Event Location In Person - [ Virtual k]
A

Attendee
Estimate

[Less than 50} [ Mor;othan‘ '

Security

Location =L U Room

Needs Reservation

Approval
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Leadership Program Application

Class [ Undergrad } [ Graduate J

Hide undergraduate
only opportunities

SeleCtiOn [ Peer Mentor J [ [‘f]?;ril:}i};g) ]

Upload Letter of Rank your

Experience Select schedule

Recommendation preference

preferences
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Benefits

Streamlined User Experience: Students only see relevant fields based on their inputs.
Efficient Processes: Reduces form complexity and saves time for administrators.

Automated Approvals/Notifications: Logic triggers routing for approvals, speeding up
workflows.

Data Accuracy: Conditional fields ensure all necessary information is captured based on
specific scenarios.
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Create Conditional Logic
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Select the field you want to show or hide and click the
pencil icon.

Outstanding Student Leader of the Year Award Nomination

Name of Nominee

Which organization has benefited from their leadership?

Signature Pad Field

CLICK TO SIGN
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Select “"Conditionals”

@ Search results X @] Form Building: X

c

23 trainingkelsey.presence.iofadminfformfupdatef2024-student-leader-excellence-award-nomination

(5] Form Settings: X

Update Farm |

2024 Student Leader Excellence Award Nomination

Nominate for the 2025 award. Deadline for nomination is April 10th!

x

@& ChalGPT X @ MNewTab x| Student Co-C: X | +

* @ 0 @

< Field Settings

Details >

Field Mame

Outstanding Student Leader of the Year Award Nomination

Mame of Nominee

Which organization has benefited from their leadership?

Signature Pad Field

CLICK TO SIGN

., - Outstanding Student Leader of the Year Award Nomir

Field Description

3

Field Size

X-SMALL  SMALL urti=sliNlbee |ARGE

Field Group Settings >

Conditionals >
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Creafe your "sentence”
® 9 ® (D) Searchresults x | (§) FormBuilding: X | (§) Form Settings: % [G] UpdateForm| x = 8 ChatGPT ®x | @ MNewTzb x | I8 StudentCo-C. x | + v
« = G =z treiningkelsey.presence.iofadminfformfupdate/2024-student-leader-excellence-award-nomination T e 7} ” :
° 2024 Student Leader Excellence Aw < F < Conditional Logic ADD LOGIC
= Maminate for the 2095 award. Deadline for nomination is April Creste conditional rules to show and hide fields based on the responding user and other fields.
B Det
:#
_ Fiekd Show 4 if All 4 of the following match. ADD
- Out
@ Outstanding Student Leader of the Year: —
$ Fielc
MName of Nominee
=
Fielc

Which organization has benefited from their leade

¥ le
> 4

2 Fiel

Signature Pad Field
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Hide or Showe Any or All¢

Hide 4 if All 4 of the following match. ADD
Show All
Hide Any

Responuer 4 Operators 4
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Target a Responder Type or a Specifise

Show

Target

Responder

if All

Field

of the following match.

Operators

Field

Responder

ADD
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Fleld: Choose Your Field and Operator

Show 4 if All 4 of the following match. ADD
Target Field
Field 4 Student Leader Awarc 4 Operators A
Is
Is Not
Is Empty

Is Not Empty
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Responder: Role or Officer Type

Show

4 if All

Target

Responder

4 of the following match. ADD

4 Operators 4

Role Of

Officer Type Of
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Select the Targeted Role

Show 4 if Al 4 of the following match. ADD
Target Operators
Responder 4 Role Of 4 Roles y

Campus Administrator
Campus View
Category Administrator

Organization Administrator
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Select the Targeted Officer Type

Show if All of the following match. ADD
Target Operators
Responder Officer Type Of Officer Type

Committee Chair
Member
President
Secretary
Treasurer

Vice President
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Platform Demo

 SGA Election Form

* Atlantis Event
* FSL and Sports Club
e Field = Basic Info 2 Host
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Notifications and Approval
Conditional Logic
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Event Registration

Event Location In Person

A

Attendee
Estimate

Set Up Room
NEYYe Reservation

Location

Send Notification

Less than More than to Head of
50 50 Campus Safety




Notifications and Approval Logic

Target specific field choices
Send approval email
Send notification email

Declutter your inbox!

Form Builder k

FIELDS FORM SETTINGS

Details

2024 Student Leader Excellence Award Nomination

\\\\\\\\\\\\\\\\\

Nominate for the 2025 award. Deadline for nomination
is April 10th!

CCCCCCCC

ttttttt

Responses
Visibility
Availability

Access

Approvals & Notifications m
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< Approvals ORDERED~ = ADD STAGE
What Users Action
User 4 Caton, Sofia 4 should Approve MESSAGE  CANEDIT
Conditional Logic —
° All 4 of the following match. ADD
-
=/
Target Field Operators Which one? Options
Field 4 Student Leader Awards - Which one? Is 4 Outstanding Student Leader of the Year
Add additional logic
What Users Action
C:Di User 4 Seale Kelsey (Me) 4 should Notify 4 LOGIC | MESSAGE
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Platform Demo

* Atlantis Event Registration

Event Details

Some event details require additional information.

Will your event have any of the following Is your event on or off campus?

FOOD  ANIMALS  ALCOHOL IT SETUP ON CAMPUS  OFF CAMPUS

24



Any vs. All




modern
CcaMmpPus

Hide 4 1f Al 4 C

All

Target Any

Responder 4 0r
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< Conditional Logic ADD LOGIC
Create conditional rules to show and hide fields based on the responding user and other fields,
Show 4 of the following match. ADD
Target Field Operators Will your event have any of the fallowing Options
Field 4 Will your event have any o 4 Is 4 Food 4
Target Field QOperators I5 your event on of off campus? Options
Field 4lsyoureventonoroffcamr 4 Is 4 On Campus A

27



ﬁniversity of Atlantis

Will your event have any of the following

FOOD  ANIMALS ALCOHOL ITSETUP

Is your event on or off campus?

ON CAMPUS  OFF CAMPUS

This is content medium

Image Search Large

UPLOAD SEARCH

Choose Image

Campuses ~

Organizations

Events

Forms

Opportunities ~

Resources ~

I=»
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Show 4 of the following match. ADD
Target Field Operatars Will your event have any of the following Options
Field 4 Will your event have any of 4 Is 4 Food 4
Target Field Operators Will your event have any of the following Options
Field 4 Will your event have any of 4 Is 4 Animals A
Target Field Operataors Will your event have any of the following Options
Field 4 Will your event have any of 4 Is 4 Alcohol 4

29



ﬁniversity of Atlantis

Will your event have any of the following

FOOD ANIMALS ALCOHOL IT SETUP

R

Is your event on or off campus?

ON CAMPUS  OFF CAMPUS

This is content medium

Image Search Large

UPLOAD SEARCH

Choose Image

Campuses ~

Organizations

Events

Forms

Opportunities ~

Resources ~

I»
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Conditional Logic Quick Tips
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Expand Your Thinking (and Forms!)

« Not simply digitizing paper forms
* Use logic to combine multiple forms in one

* Remove unnecessary bulk!
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Read Aloud

< Conditional Logic ADD LOGIC

Create conditional rules to show and hide fields based on the responding user and other fields.

Show 4 if All 4 of the following match. ADD

Target Field Operators Mode of Transportation Options

Field 4 Travel Details- Mot 4 Is 4 Chartered Bus A
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Use Field Groups

Emerging Leader Award Nomination

Name of Nominee

Which organization benefited from their leadership?

Supporting Documents

Upload File

=

Signature Pad Field

CLICK TO SIGN
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Simplify

Will your event have any of the following

FOOD ANIMALS ALCOHOL  IT SETUP
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Q&A

Please put your questions into
the Zoom Q&A feature!
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Thank You

See you next month!
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